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Discovery House Family Violence Prevention Society 

Position Announcement          

POSITION TITLE:  

REPORTS TO:  

TERM OF EMPLOYMENT:  

ANTICIPATED START DATE: 

Communications Advisor      

Director of Philanthropic Partnerships 

Permanent – Full Time 

Immediately 

LOCATION:   Calgary, Alberta 
------------------------------------------------------------------------------------------------------------------------------------ 
Discovery House is a trusted, dynamic Calgary organization devoted to the safety and well-being of women with children 
leaving domestic violence.  We offer stability, hope and opportunity through long-term residential and individualized 
community support which result in healthier families and stronger communities. 

POSITION OVERVIEW: 

Discovery House is looking for an accomplished senior communications strategist with a strong grounding in non-profit 
organizations and fund development communications. If this sounds like you, the agency is seeking to fill the role of 
Senior Communications Advisor.  

This is a role with broad scope that would appeal to an experienced generalist. You will be responsible for leading 
strategic communications efforts that include: communications planning and execution for internal and external 
audiences; donor stewardship communications; media relations; and communications counsel for the agency’s CEO and 
leadership team. Counsel and collaboration on the planning and execution of fund development initiatives to increase 
awareness, cultivate donors, and enhance the agency’s profile in the philanthropic community are important features of 
this role.  

To be successful as the Communication Advisor at Discovery House, you will demonstrate confidence and depth in both 
strategic planning and tactical delivery of communications materials. You’ll work to build strong and trusting 
relationships internally and externally. And, you will demonstrate your leadership skills by being an active participant on 
the team, applying solutions-focused, outcomes-focused approaches to the communications practice. 

QUALIFICATIONS AND SKILLS REQUIRED 

You will have an undergraduate degree or advanced diploma in journalism, public relations or communications with 5-7 
years’ experience leading, developing and executing communications plans, including at least 3 years served in a not-for-
profit environment. You’ll also have 2 years’ experience in a leadership role. Media relations, writing and editing, and 
experience with fund development communications are must-haves for this role. Sound judgment, problem solving skills, 
diplomacy, an eye for detail and commitment to meeting deadlines are important personal attributes for the Senior 
Communications Advisor. Additionally, general understanding of domestic violence as a critical issue in our society would 
be an asset.  

If you feel that you are the person we are looking for, we want to hear from you. 

We offer competitive salary range ($59,000 to $69,000), full benefits and a fun environment to work in. 

To apply, please send your resume and covering letter to careers@discoveryhouse.ca stating the job title in the 
subject line. 

Discovery House is a committed equal opportunity employer. 


